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To be completed by REQUESTOR:

Date of Request:      
Date Check Needed:      
Name of Requestor:        Auxiliary/Organization:      
Make Check Payable to:      
Amount of Check:      
Description of Disbursements:

     
Receipt Attached?
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
 FORMCHECKBOX 
 RECEIPT TO COME

	Mail Check to: 

     

	OR
	 FORMCHECKBOX 

Will pick up check from Church’s


Administrative Office
Leave in Church Mailbox #:      




FOR OFFICE STAFF ONLY - PLEASE DO NOT COMPLETE THE INFORMATION BELOW
To be completed by PASTOR:

Payment Approved: ( YES  ( NO
Signature of Pastor: 

Date: 

To be completed by TREASURER:

Date Paid: 

Check Number: 

Account Number: 
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