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TANNER CHAPEL AFRICAN METHODIST EPISCOPAL CHURCH
CALENDAR OF ACTIVITIES & EVENTS REQUEST FORM 

DUE
JUNE 30th

 
 

Date of Submission:    Conference Year:    Name of Organization:   
 

Contact Person:    Cell Phone:    Daytime Phone:   
 

Email Address:   
 

NAME & 
DESCRIPTION OF 

ACTIVITY 
DATE REQUESTED 

START TIME/ 
END TIME 

SETUP TIME 
REQUIRED 

# OF PPL/# OF 
ROOMS 

SERVING FOOD 
EVENT 

REGISTRATION/ 
BULLETIN FLYER 

            Opt 1 Date:            
  Day:            
 
Opt 2 Date:            
  Day:            
 
Opt 3 Date:            
  Day:            

START: 
  Opt1:            
  Opt2:            
  Opt3:            
END: 
   Opt1:            
  Opt2:            
  Opt3:   

 NO 
 

 YES 
 
   30 min before event 

   60 min before event 

# OF PPL: 
         
 
# OF ROOMS: 
     

 NO 
 

 YES 
 
Description:            

 NO 
  Flyer: 
   YES    NO 
 

 YES 
  Flyer w/tear‐off: 
   YES    NO 

            Opt 1 Date:            
  Day:            
 
Opt 2 Date:            
  Day:            
 
Opt 3 Date:            
  Day:            

START: 
  Opt1:            
  Opt2:            
  Opt3:            
END: 
   Opt1:            
  Opt2:            
  Opt3:   

 NO 
 

 YES 
 
   30 min before event 

   60 min before event 

# OF PPL: 
         
 
# OF ROOMS: 
     

 NO 
 

 YES 
 
Description:            

 NO 
  Flyer: 
   YES    NO 
 

 YES 
  Flyer w/tear‐off: 
   YES    NO 
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	DateSubmitted: 
	ConfYr: [2011/2012]
	Organization: [(Choose Organization)]
	ContactPerson: 
	CellPhone: 
	DaytimePhone: 
	EmailAdd: 
	Activity: 
	DateReqOpt1: 
	DayReqOpt1: 
	DateReqOpt2: 
	DayReqOpt2: 
	DateReqOpt3: 
	DayReqOpt3: 
	StrtOpt1: 
	StrtOpt2: 
	StrtOpt3: 
	EndOpt1: 
	EndOpt2: 
	EndOpt3: 
	SetUpNo: Off
	SetUpYes: Off
	SetUp30: Off
	SetUp60: Off
	NumPPL: 
	NumRms: 
	FoodNo: Off
	FoodYes: Off
	Food: 
	RegNo: Off
	RegFlyerYes: Off
	RegFlyerNo: Off
	RegYes: Off
	RegFlyerTOYes: Off
	RegFlyerTONo: Off
	Activity2: 
	DateReqOpt12: 
	DayReqOpt12: 
	DateReqOpt22: 
	DayReqOpt22: 
	DateReqOpt32: 
	DayReqOpt32: 
	StrtOpt12: 
	StrtOpt22: 
	StrtOpt32: 
	EndOpt12: 
	EndOpt22: 
	EndOpt32: 
	SetUpNo2: Off
	SetUpYes2: Off
	SetUp302: Off
	SetUp602: Off
	NumPPL2:  
	NumRms2:  
	FoodNo2: Off
	FoodYes2: No
	Food2: 
	RegNo2: Off
	RegFlyerYes2: No
	RegFlyerNo2: Off
	RegYes2: No
	RegFlyerTOYes2: No
	RegFlyerTONo2: Off
	Activity3: 
	DateReqOpt13: 
	DayReqOpt13: 
	DateReqOpt23: 
	DayReqOpt23: 
	DateReqOpt33: 
	DayReqOpt33: 
	StrtOpt13: 
	StrtOpt23: 
	StrtOpt33: 
	EndOpt13: 
	EndOpt23: 
	EndOpt33: 
	SetUpNo3: Off
	SetUpYes3: Off
	SetUp303: Off
	SetUp603: Off
	NumPPL3: 
	NumRms3: 
	FoodNo3: Off
	FoodYes3: No
	Food3: 
	RegNo3: Off
	RegFlyerYes3: No
	RegFlyerNo3: Off
	RegYes3: No
	RegFlyerTOYes3: No
	RegFlyerTONo3: Off
	Activity4: 
	DateReqOpt14: 
	DayReqOpt14: 
	DateReqOpt24: 
	DayReqOpt24: 
	DateReqOpt34: 
	DayReqOpt34: 
	StrtOpt14: 
	StrtOpt24: 
	StrtOpt34: 
	EndOpt14: 
	EndOpt24: 
	EndOpt34: 
	SetUpNo4: Off
	SetUpYes4: Off
	SetUp304: Off
	SetUp604: Off
	NumPPL4: 
	NumRms4: 
	FoodNo4: Off
	FoodYes4: No
	Food4: 
	RegNo4: Off
	RegFlyerYes4: No
	RegFlyerNo4: Off
	RegYes4: No
	RegFlyerTOYes4: No
	RegFlyerTONo4: Off
	Activity5: 
	DateReqOpt15: 
	DayReqOpt15: 
	DateReqOpt25: 
	DayReqOpt25: 
	DateReqOpt35: 
	DayReqOpt35: 
	StrtOpt15: 
	StrtOpt25: 
	StrtOpt35: 
	EndOpt15: 
	EndOpt25: 
	EndOpt35: 
	SetUpNo5: Off
	SetUpYes5: Off
	SetUp305: Off
	SetUp605: Off
	NumPPL5: 
	NumRms5: 
	FoodNo5: Off
	FoodYes5: No
	Food5: 
	RegNo5: Off
	RegFlyerYes5: No
	RegFlyerNo5: Off
	RegYes5: No
	RegFlyerTOYes5: No
	RegFlyerTONo5: Off
	Activity6: 
	DateReqOpt16: 
	DayReqOpt16: 
	DateReqOpt26: 
	DayReqOpt26: 
	DateReqOpt36: 
	DayReqOpt36: 
	StrtOpt16: 
	StrtOpt26: 
	StrtOpt36: 
	EndOpt16: 
	EndOpt26: 
	EndOpt36: 
	SetUpNo6: Off
	SetUpYes6: Off
	SetUp306: Off
	SetUp606: Off
	NumPPL6: 
	NumRms6: 
	FoodNo6: Off
	FoodYes6: No
	Food6: 
	RegNo6: Off
	RegFlyerYes6: No
	RegFlyerNo6: Off
	RegYes6: No
	RegFlyerTOYes6: No
	RegFlyerTONo6: Off
	Activity7: 
	DateReqOpt17: 
	DayReqOpt17: 
	DateReqOpt27: 
	DayReqOpt27: 
	DateReqOpt37: 
	DayReqOpt37: 
	StrtOpt17: 
	StrtOpt27: 
	StrtOpt37: 
	EndOpt17: 
	EndOpt27: 
	EndOpt37: 
	SetUpNo7: Off
	SetUpYes7: Off
	SetUp307: Off
	SetUp607: Off
	NumPPL7: 
	NumRms7: 
	FoodNo7: Off
	FoodYes7: No
	Food7: 
	RegNo7: Off
	RegFlyerYes7: No
	RegFlyerNo7: Off
	RegYes7: No
	RegFlyerTOYes7: No
	RegFlyerTONo7: Off
	AddtlComments: 


